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TRUONG DAI HOC VAN LANG
KHOA LUAT

DE THI, PAP AN/RUBRIC VA THANG DPIEM
THI KET THUC HQC PHAN
Hoc ky 2, ndm hoc 2024-2025

I. Thong tin chung

Tén hoc phan: | K§ ning soan thao van ban

M3 hoc phan: | 7ILAWS40142 Sé tin chi: | 2
M3 nhom 16p hoc phan: | 242 71LAWS40142 01, 02
Hinh thtrc thi: Tw luan Thot gian lam bai: | 75 | phat

[J P& thi ¢6 st dung phdn mém riéng | GV ghi cu thé tén phan mém: ............

Thi sinh dwoc tham khdo tai li¢u: Co [] Khong
(Chi str dung tai liu

Cau 1 va 2 tra 101 truc tiép trén CTE. giay)

Cau 3 sinh vién soan thao van ban

(file word) dinh kém.

ITI. N§i dung ciu héi thi
Phén tich tinh hudng sau day va tra 10i cac cau héi lién quan:

Tap doan giai tri YK (tru s6 tai thanh phd Pa Ning) c6 03 cong ty con 13 YK1, YK2 va YK3.
Moi chi phi hoat dong ctia 03 cong ty con déu phéi cin cit quy ché chi tiéu ndi bo s6 12/QC-
YKGroups ngay 12/03/2020 cua tip doan. Nam 2025, tap doan quyét dinh giao phong hanh
chinh — quan tri dy thao quy ché mdi, thay thé quy ché s6 12 nim 2020. N6i dung cua du thao
moéi gdm 3 phan, 12 diéu, quy dinh cac ndi dung:

(1) Péi tugng va pham vi ap dung cta quy ché;

(2) Nguyén tic chi tiéu cua cac cong ty trong tap doan;

(3) Noi dung chi va muec chi;

(4) Tham quyén quyét dinh cac khoan chi va thi tuc phé duyét khoan chi;

(5) T6 chirc thuc hién.

Duy thao quy ché méi c6 03 thay doi:

- Quy ché s 12 ¢6 03 d6i twong duoc hd tro tién dién thoai ca nhan 1a nguoi ding dau tap
doan, nguoi ding dau cong ty con va ké toan trudng ciia cac cong ty. Quy ché méi khong hd
trg ké toan trudng.

- Tang muc chi thué phong nghi khi di cong tac cho giam dbc cong ty con tir 600.000
dong/ngay 1én khong qua 800.000 dong/ngay.

- B6 sung mirc chi 2.000.000 dong cho lao dong nit mang thai, nudi con dudi 36 thang khong
thé tham gia hoat dong nghi mat hang nim do cong ty to chirc.
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Ngay 10/07/2025, phong hanh chinh — quan tri dugc tong giam déc tap doan uy quyén ky vin
ban dé iy y kién cac cong ty con vé du thao quy ché méi (kém du thao). Cac cong ty con
phai xong gop ¥ trudc ngay 22/07. Ba Nguyén Thi Quyén — truong phong ky vin ban.

Cau héi 1 (2,0 diém):

Cén ctr vao myc dich ban hanh van ban, co quan ban hanh co thé Iya chon hinh thuic van ban
nao dé truyén tai thong tin? Vi sao?

Dbi véi timg loai vin ban, ngudi soan thao cin ¢ theo hinh thirc tai mau sé miy cua Nghi
dinh s6 30/2020/ND-CP?

Cau héi 2 (3,0 diém):

Xac dinh cac yéu té sau day cua vin ban:

- Co quan ban hanh va co quan chil quan (néu c6).
- Tham quyén ky vin ban theo quy dinh.

- Hinh thure ky van ban.

- Noi nhan van ban.

Céu héi 3 (5.0 diém): Sinh vién soan thao vao file word, nop file dinh kém.

La chuyén vién cua phong hanh chinh — quan tri, sinh vién soan thao van ban theo thé thirc
va ndi dung pht hop véi yéu cau cia tinh hudng.
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DAP AN VA THANG DIEM
Phin ciu héi \ Noi dung dap an Thang diém | Ghi cha
I. Tw luin
Caul 2.0
Loai van ban Cong van 0.5
Giai thich - Vian ban ctia cap trén giri cap dudi. 1.0 Mbi ¥ 0.5
- Chi dao cip dudi gop y du thao.
Mau theo Nghi | Mau 1.5 0.5
dinh 30
Cau 2 3.0
Co quan ban | Tap doan (giai tri) YK 0.75
hanh
Tham quyén ky | Tong giam doc Tap doan 0.75
Céch thuce ky Truong phong Hanh chinh — Quan tri 0.75
ky thira ity quyén Tong giam ddc
Nguoi nhan - 03 cong ty con (phan kinh giri) va nhu 0.75 C6  thé
trén (phan noi nhan). thiéu
- Tong giam ddc (dé bao cdo). Téng
- Luu: van thu, Phong Hanh chinh — giam doc
Quan tri, tén nguodi soan thao van ban
(tén cua sinh vién).
Cau3l 5.0
Vé noi dung 2.0
Vin ban phai c6 du 03 phan: mé déu, 0.25 Thiéu 1
ndi dung, két luan phén
khong co
diém
Xac dinh dugc thoi gian va dia danh 0.25 C6 thé dé
ban hanh: tréng
- Pa Ning; hoan toan
- Thang 7/2025 (khong c6 ngay). phan
ngay
thang
nam ban
hanh
Phai the hién c6 vén ban dinh kém 0.25
Phai néu dugc cac noi dung: 1.25 - Moéi ¥
- Ly do ban hanh vén ban; 0.25 diém
- Co céu cua dy thao méi; - Téi da
- Noi dung thay doi; 0.5 diém
- Yéu cau lay ¥ kién; néu chi
- Thoi han lay y kién. chép lai
dé, khong
dién giai
theo vén
phong ca
nhan.
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Vé hinh thitc | - Tuan thu thé thic cia Nghi dinh 3.0 Khong
30/2020/ND-CP. tinh diém
- M&i 161 hinh thirc trir 0.25 diém (bao hinh thire
gom ca 16i chinh ta, 16i ddnh may). néu sai tir
12 16i tr&
lén.
Pi¢m tong 10.0

TP. H6 Chi Minh, ngdy

Nguoi duyét dé

TS. Nguyén Vin Vi

Trang 4/ 4

thang 7 nam 2025

Giang vién ra deé
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ThS. Doan Kim Van Quynh



