TRUONG DAI HOC VAN LANG

BM-006

TRUNG TAM PHAT TRIEN NANG LUC SINH VIEN

PE THI/PE BAL RUBRIC VA THANG PIEM
THI KET THUC HQC PHAN
Hoc ky 3, nam hoc 2024 - 2025

I. Thong tin chung

Tén hoc phan: | KY NANG KET NOI VA PHAT TRIEN SU NGHIEP

M3 hoc phén: | 243_71SSK420062

SH tin chi: | 2

M3 nhém 16p hoc phan: | 243_71SSK420062_01, 02, 03, 04, 05

Hinh thtrc thi: Tiéu ludn (Thuyét trinh)

Thot gian lam bai: | 5§ | ngay

GV giao d¢ bai trong thoi gian giang

[0 TT. Khao thi thiét 1ap va giao dé bai

day 16p hoc phan trén hé thong thi CTE theo lich thi Phong
P30 tao cong bd
Cé nhan [J Nhom S6 SV/nhom:
Quy cach dat tén file Ma SV _Ho va ten SV _Tén hoc phin
I11. N§i dung dé bai
1. Bé bai:

M3i sinh vién chuin bi 1 CV hoan chinh thé hién duoc nang lyc lam viéc, tao an tuong tot

dep v6i nha tuyén dyng. Sinh vién tham gia phong van tuyén dung véi Doanh nghiép dé trinh

bay nang luc ctia ban than.

2. Huémg dan thé thire trinh bay dé bai

2.1. Ké hoach trién khai cong viéc cu thé

Thoi gian

Cong viéc cu the

Tuan thr 6 cia moén hoc

- Tim hiéu thong tin vé thi truong tuyén dung

Tuan thir 7 cia mon hoc

- Poc va phan tich mé ta cong viéc.

- Tim hiéu nha tuyén dung

Tuan thir 8 cia mon hoc

- Viét CV theo huéng dan cia giang vién

Tuan thr 9 ciia moén hoc

- Banh gid chéo CV va chinh stra CV

- Lang nghe hudng din phong van tuyén dung

- Thyc hanh phong van tuyén dung
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Tuan thir 10 cia mén hoc - Tham gia thi phong van tuyén dung véi doanh nghiép tai 16p.

- Lang nghe va chinh sira CV theo gbp ¥ ctia doanh nghiép

Ngay thi theo lich thi cua - Nop CV 1én trang thi theo quy dinh cua Nha truong
Trung tam Khao thi

2.2. Cach thirc tao CV

Sinh vién tao mdt ban CV gioi1 thi¢u ban than nham thu hat nha tuyén dung, thé hién duoc
nhitng nd1 dung sau:

- Thong tin ca nhan (Ho tén, S6 dién thoai, Email, Dia chi.. D);

- Muc tiéu nghé nghiép: Muc ti€u ngén han + Muc tiéu dai han cu thé;

- Kinh nghiém 1am viéc cu thé & vi tri cong viéc da lam tich lily va dat dugc nhiing gi (cang
cu thé cang t6t tranh néi chung chung);

- Hoat dong, Dy an, Cudc thi, T chtre, Event, Cau lac bd trong va ngoai truong da tham
gia, nhirng thanh tuu dat dugc (thé hién tinh céach, sy chu dong, gia tri cot 161 va nang luc);
- K¥ ning thanh thao lién quan dén vi tri cong viéc tng tuyén (cha y Key words trong mé ta
cong viéc cia vi tri ing tuyén);

- Hinh anh dai dién sang 13, thiét ké bd cuc gon gang, chinh ta.

2.3. Huéng din sinh vién/nhém sinh vién nép bai thi.

- Sinh vién ndp bai trén hé thong thi (theo dudng link do phong Khao thi cung cap tai trang
https://online.vlu.edu.vn/).

- Upload file bai lam (file PDF). Luu thanh file dinh dang PDF, dat tén theo cAu truc: Ma

SV _Ho va ten SV _Tén hoc phan.

Luu ¥: SV bdt budc phai ndp bai cudi ky lén hé thong CTE cia Trung tam Khdo thi.
3. Rubric va thang diém
M3i sinh vién s& dugc chdm diém véi cac tiéu chi cu thé va dugc md ta nhu sau.

e Diém thi cudi ky bao gom cac diém thanh phén sau:

STT Thanh phin Pié¢m
1 CV ting tuyén 10 d
2 Phong van tuyén dung 10 d
Tong cong 2004

Diém CV va phong van s& quy ra diém thang diém 10 sau khi hoan thanh 2 phan thi.

e Rubric chim diém CV irng tuyén
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Tot Kha Trung binh Kém Dong
Trong
Tiéu chi 5 (%) Tw8d-10d Tw6.5d Twsd duois d gop cho
SO (7o
—dwéi 8 d —dwéi 6.5 d CLO
Chi néu ho CLO2
tén, thiéu cac | CLO4
. . Co néu cac thong | thong tin lién
Néu day du thong | Néu day da thong
tin co ban (ho va lac co ban
tin co ban (ho va tin co ban (ho va
tén, dia chi, email, khac; hoac
. tén, dia chi, email, | tén, dia chi, email, . ' .
Thong tin . . ' . dién thoai,...) co dia chi
10 dién thoai,...) va co dién thoai,...) va ., )
ca nhan , , L nhung sap xép email nhung
bo cuc dep mat, bict bo cuc dung. ‘
_ ‘ ‘ khong hop ly. Dia khong
gon gang. Dia chi Dia chi email ‘ _
_ ‘ _ chi email nghiém chuyén
email nghiém tuc. nghiém tuc. _
tuc. nghiép,
khong
nghiém tac
Néu duoc muc tiéu CLO2
Khoéng c6
cla ban than cy . . CLO4
) , Néu dugc muc tiéu ) muc tiéu
) thé, rd rang, gan , Néu muc tiéu .
Muc tiéu ‘ ‘ cu thé cua ban than hodc co viet
. v&i cong viée tng o chung chung,
nghe 10 , ] vOl1 tam nhung khong
) tuyén va muc tiéu , khong c6 trong .
nghiép , nhin ngan han hoac thé hién duoc
hudng dén loi ich _ tam .
_ dai han muc tiéu
cua cong ty/don vi .
, nghé nghiép
tuyén dung
Tom tat ngan gon CLO2
v€ qua trinh hoc _ , CLO4
o, Liét ké tat ca
tap tu mdi nhat
. ; L cac
dén cii, bao gom Toém tat ngan gon )
) . Chi liét ké don khoa hoc, ké
thoi diém nhap ve qua trinh hoc tap
, . , gian cac khoa hoc | ca khong lién
Pao tao — hoc, tot nghiép, tén | bao gdm thoi di€ém
. , 10 , lién quan, khong quan.
bang cap truong, chuyén nhap hoc, tot )
. ‘ cung cap thém VD: qua
nganh va thong tin | nghiép, tén truong, )
thong tin mo ta trinh hoc
mo ta thém nhu chuyén nganh. ,
, tap cap 1,
diém trung binh .
cap 2

(GPA), Bé an,

nghién ctru khoa
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hoc néu co... (co
lién quan dén vi tri

g tuyén).

Biét chon loc cac CLO2
cong viéc ghi CLO4
trong CV, ¢6 lién
. Khong néu
quan dén vi tri
, hodc
dang g tuyén.
néu nhung
Pua ra minh ,
) Biét chon loc cac ' , chi liét
chung cu thé, hoac . . Liét ké tat ca cac
, cong vi€c ghi trong , ké céac cong
s0 liéu xac thuc (vi cong viéc, ké ca
CV, ¢0 lién quan , viéc
du doanh thu tang . ngan han (dudi 6
. y dén vi tri dang g ' nho nhit,
bao nhiéu %, kiém , ) thang) — ngoai tru
. . tuyen. Liét ké duoc khong
. ve bao nhiéu | khoathuctdp—va | ,
Kinh cac hoat dong ngoai lién quan dén
‘ khach hang ...). _ mo t4 dai dong, ‘
nghiém , khoa da tham gia vi tri ung
Biét chon loc cac khong phan chia y ,
lam viéc va 20 ) nhu Cau lac bg, _ tuyén nhu
hoat dong ngoai . Liét ké duogc cac )
Hoat dong . hoat dong thién . phat to roi,
. khoa da tham gia . hoat dong ngoai
ngoai khoa nguyén, cong dong pha tra,...
nhu Cau lac bo, , khoa da tham gia '
) va c6 bo sung thong Liét ké cac
hoat dong thién ) nhu Cau lac bg,
. tin, sO li€u, néu vai hoat dong
nguyén, cong dong hoat dong thién
, tro, trach nhi¢ém cta giai tri ca
va co b0 sung nguyén, cong
‘ . ban than trong céac . nhan, theo s&
thong tin, so licu, dong.
. hoat dong do. thich, khong
néu vai tro, trach
‘ phuc vu cho
nhiém cua ban
vi tri ing
than trong céac hoat ,
. tuyén
dong do — lién
quan dén vi tri
dang ung tuyén.
Biét chon loc cac Néu duoc cac ky CLO2
k¥ nang can thiét, | nang can thict, dua ) CLO4
. Liét ké chung Khong néu
dua nhiing k¥ ndng | nhitng k¥ nang noi
K¥ nang 10 , chung céc k¥ nang | k¥ nang rd
nod1 bat dap ung bat dap tng cong
co ban rang

cong viéc ung

tuyén lén trudce,

viéc ing tuyén 1én

trudce, sau d6 moi
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sau d6 méi dén dén nhimg ky ning
nhiing k¥ nang khac
khac va bo sung
thong tin thuyét
phuc
Anh “ty CLO2
suong” hoac CLO4
Hinh anh phong anh cit ra tir
nén Hinh 4nh véi trang | Hinh anh véi trang | mot hinh anh
Anh Profile 0 chuyén nghiép, phuc lich sy, phong | phuc lich sy nhung | tap thé nao
ca nhan trang phuc lich su, thai tu tin nhung phong nén chua do, tao
phong thai ty tin, | chua chuyén nghiép chuyén nghiép dang khong
than thién chuyén
nghi¢p, lich
su
Khong néu CLO2
Biét chon loc hodc CLO4
nhitng sé thich c6 y Biét chon loc néu nhiing s&
o ' i Biét chon loc
Céc yéu to lién quan dén cong nhiing s& thich co6 hich
_ nhitng s¢ thichco | ,
khac nhu viéc va trinh bay ) , lién quan dén cong | chung chung,
, lién quan dén cong ' .
S¢ thich ca thuyét phuc. Co ' _ viéc nhung néu khong thay
10 viéc va co thong tin _
nhan, néu nhitng thanh , chung chung duoc su lién
. bo sung. Co6 thanh ‘
Thanh tyu, tuu/giai thuong va o , Hoac co6 thanh quan vai
o . tyu/giai thuong dé . . _
gidi thuong c6 nhiéu thanh tuu/giai thuong dé | cong viéc.
o , néu trong CV
tuu/giai thuong an néu trong CV Khong co
tuong néu thanh
tuu cong viéce
Khoéng co 16i ngir . . CLO2
Khong c¢6 101 ngir Mac 101 ngtr
Ngit phap, phap, _ . CLO4
phép, chinh ta, n61 | Khong co 161 nglt | phap, chinh
chinh t4, tur 10 chinh ta, nd1 dung . _
, dung dé hiéu, phap, chinh ta ta, ndi dung
ngtr trinh bay an tuong , »
, thuyét phuc kho hiéu
va thuyét phuc
Thid i B6 cuc bat mat, 4n | Trinh by rd rang, | Trinh bay rd rang, | Trinh bay CLO2
16t ke, X 5 g ,
b 10 tuong, dé thay sach dep, de thay sach dep nhung cau tha, CLO4
0 cuc
thong tin quan thong tin quan chua tao duoc 16n x0n
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trong va gon 6ung

trong 1-2 trang

trong va gon gang

trong 1-2 trang

diém nhan, dan
trang khong tron
ven (nura trang

hoac 1.5 trang)

e Rubric Panh gia phéng vén tuyén dung

T Tot Kha Trung binh Kém Dong gop
rong
Tiéu chi 5 (%) Tw8d-10d Tw6.5d TuSd du6iSd cho CLO
SO0 (70
—duwéi 8 d —dwéi 6.5 d
Tra 101 tu tin, Tra 101 tu tin, Tra 101 tu tin, lan ) CLO3
Tra 101 chua tu
ding trong tam dang trong tam man, chua ding o CLO5
, ] | tin, ap ung, Xt
va thuyét phuc cau hoi cuia Nha | trong tam cau hoi ,
‘ , , , 1y chua tot cac
Noi dung duoc Nha tuyén | tuyén dung, xir ly cua Nha tuyén .
) ] ] cau héi, tinh
cau tra 101 50 dung, xur 1y tot kha tot cac cau | dung, c6 xur 1y cac ,
, ) ) , _ huong Nha
phéng van cac cau hoi, tinh | hoi, tinh huong cau héi, tinh ,
, : : , . | tuyén dung dua
huong Nha tuyén | Nha tuyén dung | hudng Nha tuyén '
‘ _ ‘ ra khi phong
dung duarakhi | duarakhi phéng | dung dua ra khi .
. . . van
phong van. van. phong van.
Tra 101 ty tin, st | Tra 101 ty tin, s ‘ ) Tra 101 thiéu ty CLO3
) Tra 161 con ap ) .
Ky nang dung tot ngdn dung ngdn ngir tin va mat binh CLOS5
o | o ing, ¢6 dung
tra 101, giao ngtr nd1 va ngén noi kha tot, co , tinh, va khong
~ _ . ngon ngir c6 thé
tiép voi 20 ngit co thé khi | dung ngén ngit co st dung ngdn
) , khi tham gia ,
Nha tuyén tham gia phong | thé khi tham gia ) _ ngtr co thé khi
) ' , ‘ phong van véi , )
dung van voi nha phong van véi , phong van véi
, , nha tuyén dung ,
tuyén dung. nha tuyén dung nha tuyén dung
Thai d¢ binh tinh, N CLO3
N Lé phép véi nha Thai dg diing
' Thai d¢ binh ung xu 1€ phép ) ~ CLOS5
Théi d6 - ) ) i , tuyén dung nhung | 6ung, thiéu ton
tinh, ty tin, vui v6i1 nha tuyén y . .,
Tac phong ) ) thiéu tu tin, trong va thiéu
20 vé va ung xu lich | dung nhung d6i .
tham gia N , khong nhiét huyét | su nghiém tac
, su, 1€ phép véi luc thi€u ty tin,
phong van , , khi tham gia khi tham gia
nha tuyén dung. cang thang khi , ,
, phong van phong van
phong van
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CLO3

Trang phuc lich
su, phu hop véi

budi phéng van,

Trang phuc lich
su, phu hop voi

budi phong van,

Trang phuc lich
su nhu hoi cii,

khong duoc ui

Trang phuc
khong nghiém
tic, thiéu lich

CLOS5

Trang phuc
' khong phan cam, .
tham gia 10 o, khong duoc ui , su, mang dép lé,
; duoc ui can than, , can than, mang .
phong van ) can than mang ) ) dép x06 ngon khi
mang gidy tay . ' giay tay hodc giay '
‘ , gidy tay hodc giay , tham gia phong
hodc giay thé , thé thao. i
thé thao van.
thao
TP. Ho Chi Minh, ngay 14 thang 5 nam 2025
NGUOI DUYET DE GIANG VIEN RA DE

ThS. Nguyén Thi Triic Phuwong
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