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TRUONG PAI HOC VAN LANG PE THI KET THUC HQC PHAN
TRUNG TAM PHAT TRIEN Hoc ky: 231 Nam hoc: 2023 — 2024
NANG LUC SINH VIEN

M3 hoc phan: DXH0075 Tén hoc phan: KNM4: KY NANG NGHE NGHIEP (1TC)
Mai nhém l6p HP: 231 DXH0075

Thoi gian lam bai: 5 ngay (theo moc thoi gian quy dinh tai trang
https://online.vlu.edu.vn)

Hinh thiec thi: Tiéu luin/Bao cdo (C4 nhan - C6 thuyét trinh)

Cich thirc ndp bai (giang vién néu ré yéu ciu cho sinh vién):

- Sinh vién ndp bai trén hé thong thi (theo duong link do Trung tim Khao thi cung cap tai
trang https://online.vlu.edu.vn/).

- Upload file bai 1am (file PDF). Luu thanh file dinh dang PDF, dit tén theo ciu trac: CV_ HQ
& TEN VI TRI CONG VEC (Vi du: CV_Nguyén Vin A_Chuyén vién thiét ké).

Luu ¥: SV bdt budc phai ndp bai cudi ky 1én hé thong CTE cia Trung tdm Khdo thi.

Moén hoc khong cho phép sinh vién thi lai 1an 2

A. PE BAI (BAI THI CA NHAN)

M3i sinh vién chuén bi 1 CV hoan chinh thé hién duoc nang lyc lam vi¢e, tao an tuong
t6t dep v6i nha tuyén dung. Sinh vién tham gia phong van tuyén dung v6i Doanh nghiép dé
trinh bay ndng luc cua ban than.

B. HUONG DAN SINH VIEN TRINH BAY:

Thoi gian Cong viéc cu thé

Tuan thtr 1 cia mon hoc | - Tim hiéu thong tin vé thi trudng tuyén dung

Tuan thr 2 ctia mon hoc | - Poc va phan tich mo ta cong viéc.

- Tim hiéu nha tuyén dung

Tuan tht 3 cia mon hoc | - Viét CV theo hudng din cua giang vién

Tuan thir 4 ctia mén hoc | - Panh gia chéo CV va chinh sira CV
- Ling nghe huéng din phong van tuyén dung

- Thyc hanh phong van tuyén dung

Tuan thir 5 cia mon hoc | - Tham gia thi phong van tuyén dung véi doanh nghiép tai 16p.
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Thoi gian Cong viéc cu thé

- Ling nghe va chinh stta CV theo gop ¥ ctia doanh nghiép

Ngay thi theo lich thi cua | - Nop CV Ién trang thi theo quy dinh ctia Nha trudong
Trung tam Khao thi

Huéng dén sinh vién tao CV:

Sinh vién tao mot ban CV gidi thi€u ban than nham thu hat nha tuyén dung, thé hién duoc
nhitng nd1 dung sau:

- Thong tin ca nhan (Ho tén, S6 dién thoai, Email, Dia chi,.. );

- Muc tiéu nghé nghiép: Muc tiéu ngén han + Muc tiéu dai han cu thé;

- Kinh nghiém lam viéc cy thé & vi tri cong viéc da lam tich lily va dat duoc nhiing gi (cang
cu thé cang t6t tranh noi chung chung);

- Hoat dong, Du an, Cudc thi, Tb chirc, Event, Cau lac bd trong va ngoai truong da tham gia,
nhiing thanh tyu dat duoc (thé hién tinh céach, sy chu dong, gia tri cot 161 va nang luc);

- K¥ ning thanh thao lién quan dén vi tri cong viéc ing tuyén (chu ¥ Key words trong mé ta
cong viéc cua vi tri ing tuyén);

- Hinh anh dai dién sang 13, thiét ké bd cuc gon gang, chinh ta.

C. TIEU CHI CHAM PIEM VA THANG DPIEM (RUBRIC).

Piém thi cudi ky bao gom cac diém thanh phan sau

STT Thanh phan Pi¢m
1 | CV ung tuyén 5.0 d
2 Phong van tuyén dung 50d
Tong cong 10.0d
Rubric chAm diém CV ung tuyén
] Tot Kha Trung binh Kém
Tiéu chi | Piem
100% 75% 50% 0%
‘ Néu didy da|C6 néu cac | Chi néu ho tén,
Néu day du thong _ _ -
_ thong tin co | thong tin co ban | thieu cac thdong
Thong tin co ban (ho va I
ban (ho va tén, | (ho va tén, dia |tin lién lac co
tin ca 0,5 |tén, dia chi,| _ o
. . dia chi, email, | chi, email, dién | ban
nhan email, dién

thoai,...) va c6

dién thoai,...) | thoai,...) nhung | khéc; hoac c6 dia

va biét bd cuc | sip xép khoéng | chi email nhung
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. Tot Kha Trung binh Kém
Tiéu chi | Piem
100% 75% 50% 0%
bd cuc dep mat, | dung. Dia chi | hop 1y. Dja chi | khéng chuyén
gon gang. Pia chi | email nghiém | email  nghiém | nghi€p, khong
email nghiém tlc. | thc. tuc. nghiém tac
Néu duoc muc
tiéu cua ban than
, Néu duoc muc
cu thé, rd rang, | , ~ | Khong c6 muc
. , _ | tiéu cu thé cua | Néu muc tiéu | .,
Muc tiéu gan vdi cong viee . ti€u hoac co viéct
. , ban than véi|chung  chung, ,
nghé 0,5 | tngtuyén va muc | . nhung khong thé
_ . , | tam khong c6 trong |
nghiép tiéu huong dén loi , hién dugc muc
nhin ngan han | tdm _ . '
ich cua cong . tiéu nghé nghi¢p
. .| hoac dai han
ty/don vi tuyén
dung
Tom tat ngan gon
vé qua trinh hoc
tip tr m&i nhét
dén cii, bao gom
thoi diém ) )
, | Tom tat ngan
nhélp h(.)CD tét 3 . . X
_ gon veé qua|Chi li¢t ké don | Liét ké tat ca cac
nghiép, tén _ ,
trinh hoc tap | gian cac khoa | khoa hoc, ké ca
Dao tao truong, chuyén . _ ‘ _
. bao gom thoi | hoc ¢o lién quan, | khong lién quan,
— bang 0,5 |nganh va thong | )
, ) diém nhép hoc, | khong cung cap | VD: qua trinh
cap tin mo6 td thém

nhu diém trung
binh (GPA), Dé
an, nghién cou
khoa

hoc néu

co... (c6 lién
quan dén vi tri

g tuyén).

t6t nghiép, tén
truong, chuyén

nganh.

thém thong tin

mo ta

hoc

tap cap 1, cap 2
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] Tot Kha Trung binh Kém
Tiéu chi | Piém
100% 75% 50% 0%
Biét chon loc cac
cong viéc ghi
trong CV, co lién
quan dén vi tri | Biét chon loc
dang Ung tuyén. | cac cOng viéc
Pua ra minh | ghi trong CV,
ching cu thé, |c6 lién quan )
) , Liét ké tat ca cac
hodc s6 li€éu xdac | dén vi tri dang ,
, cong viéc, ké ca
thuc (vi du doanh | irng tuyén. ,
ngan han (dudi 6
thu ting bao | Liét ké duogc
. thang) - ngoai
) nhiéu %, ki€ém vé | cac hoat dong
Kinh trir khoa thuc tap
) bao nhiéu khach | ngoai khoa da
nghiém - va mo ta dai
hang ...). tham gia nhu Khoéng néu hodc
lam viéc , dong, khong
Biét chon loc cac | Cau lac  bo, néu nhung chi
va Hoat 1,0 phan chia y
hoat dong ngoai | hoat dong liét
dong Liét ké duoc cac
i khoa da tham gia | thién ké cac cong viéc
ngoal hoat dong ngoai
nhu Cau lac bg, | nguyén, cong nhé nhdt, khong
khoa khoa da tham gia

hoat dong thién
nguyén,  cong
dong va c6 bd
sung thong tin, s6
liéu, néu vai tro,
trach nhiém cua
ban than trong céc
hoat dong do -
lién quan dén vi
tri dang Ung

tuyén.

dong va co bd
sung thong tin,
50

liéu, néu vai
tro, trach
nhiém cua ban
than trong cac

hoat dong do.

nhu Cau lac bo,
hoat dong thién
nguyén,  cOng

dong.

lién quan dén vi
tri

Gmg tuyén nhu
phat to roi, pha
tra,...

Liét ké cac hoat
dong giai tri ca
nhan, theo so
thich, khong
phuc vu cho vi

tri tng tuyén
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] Tot Kha Trung binh Kém
Tiéu chi | Piem
100% 75% 50% 0%
Biét chon loc cac
., | Néu duoc cac
k¥ nang can thiét, .
ky nang can
dua nhiing k¥ ,
. thiét, dua
nang noi bat dap
nhirng k¥ nang
ung coéng viéc | Ligt ké chung
, noi bat dap ing Khong néu k¥
Kynang | 0,5 |ung tuyén Ién _ chung cac k¥
| cong viéc ung nang rd rang
trude, sau d6 maoi , nang co ban
, tuyén 1én
dén nhiing k¥
| trede, sau do
nang khac va bo ,
| méi1 dén nhiing
sung thong tin
, k¥ nang khac
thuyét phuc
Anh "tg sudng"
Hinh anh phéng | Hinh anh voi hodc anh cat ra
. Hinh anh vo1
, nén trang phuc lich tr mot hinh anh
Anh trang phuc lich ,
] chuyén nghiép, | sy, phong thai tap thé nao do,
Profile 0,5 su nhung phong
trang phuc lich |ty tin nhung | | tao
ca nhan nén chua chuyén
su, phong thai tu | chua chuyén ‘ dang khong
nghiép
tin, than thién nghiép chuyén
nghiép, lich sy
Biét chon loc | Biét chon lgc | Biét chon loc | Khong néu hodc
, nhirng s& thich c6 | nhitng s& thich | nhitng s& thich | néu nhiing sé
Céc yeu . ,
, lién quan dén |cod lién quan | cd lién quan dén | hich
t0 khac i
hu S cong viéc va trinh | dén cong viéc | cong viéc nhung | chung  chung,
nhu S¢ , ,
e bay thuyét phuc | va c6 thong tin | néu chung chung | khong thay dugc
thich ca ,
" 0,5 |C6 néu nhing | bd sung. Hoac c¢o6 thanh | sy lién quan voi
nhan,
thanh tyu/giai | Co thanh | tyu/gidi thuong | cong viéc
Thanh .
. thuéng va coé | tyu/giai de néu trong CV | Khong c6 néu
wu, giai . i
nhiéu thanh | thuong dé néu thanh tyu cong
thudng . '
tuu/giai  thudng | trong CV viéc
an tugng
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trong 1-2 trang

va gon gang

trong 1-2 trang

tron ven (nua

trang hoac 1.5

] Tot Kha Trung binh Kém
Tiéu chi | Piem
100% 75% 50% 0%
Khong c6 161 nglr | Khong ¢ 161 , N
Ngtr | Mac 101 ngir
phap, ngi phap, | Khong c¢o 161
phap, phap, chinh ta,
0,5 | chinh ta, ndi dung | chinh t4, ndi | nglr phap, chinh
chinh ta, , - ndi dung kho
trinh bay an tuong | dung dé hiéu, | ta L
tor ngtr ] ) hiéu
va thuyét phuc thuyét phuc
Trinh bay 10
, , , | Trinh bay 10 |rang, sach dep
BO cuc bat mat,
, ., | rang, sach dep, | nhung chua tao ,
L, an tuong, dé thay | _ | , . Trinh bay cau
Thieét ke, de¢ thay thong | dugc di€m nhan,
, 0,5 |thong tin quan tha,
bo cuc tin quan trong | dan trang khong
trong va gon gang 16n xon

trang)
e Rubric chim diém Phéng van tuyén dung
Ticw chi | Biém Tot Kha Trung binh Kém
100% 75% 50% 0%
Tra loi tu tin, Tra loi tu tin,
dung trong tam | Tra loi tu tin, | lan man, chua
. va thuyét phuc | ding trong tam | ding trong tim
No! dugce Nha tuyén | cau hoi cia Nha | cau hoi caa Nha | Tra 101 chua ty
dung cau . . . .
o dung, xtr 1y tot | tuyén dung, Xt 1y | tuyén dung, cé | tin, ap ung, xir 1y
tra}o' o cac cu hoi, tinh | kha 0t cdc cdu | Xt 1y cdc cdu | chua tot cac cau
phfng hudng Nha | hoi, tinh hudng | hoi, tinh hudng | hoi, tinh hudng
van tuyén dung dua | Nha tuyén dung | Nha tuyén dung | Nha tuyén dung
ra khi phong | dua ra khi phong | dwa ra  khi | dua ra khi phong
van. van. phong van. van
K§ ning Traloi tu tin, sir | Tra loi tu tin, sir | Tra 101 con ap | Tra 10i thiéu tu
tra 1o, dung t6t ngdn | dung ngdn ngit | ing, c6 dung |tin va mét binh
giao tiép Lo ngit n6i vangdn | néi kha tbt, co | ngdn ngit c6 thé | tinh, va khong
véi Nha ngit co thé khi | dung ngdénngirco | khi tham gia |st dung ngon
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i Tot Kha Trung binh Kém
Tiéu chi | Piém
100% 75% 50% 0%
tuyén tham gia phong | thé khi tham gia | phong van vai | ngir co thé khi
dung van Vv&i o nha | phong van véi | nha tuyén dung | phong van vai
tuyéen dung. nha tuyén dung nha tuyén dung
Thai d¢ binh tinh, |
Thai do Thai do binh . L€ phép voinha | Thai do diing
ung xu lé phép . ,
- Tac tinh, tu tin, vui _ , | tuyén dung | dung, thiéu ton
vol nha tuyén . .
phong vé va ung xu nhung thi€u tu | trong va thicu su
i 1,0 N dung nhung doi
tham gia lich su, 1€ phép , tin, khong nhiét | nghiém tic khi
.| lac thiéu tu tin, ) )
phong véi nha tuyén , huyet khi tham | tham gia phong
, cang thang khi . )
van dung. , gia phong van | van
phdéng van
Trang phuc lich
Trang phuc lich
su, phu hgp véi Trang phuc lich | Trang phuc
Trang , , | su, phu hop véi
budi phong van, . , | su nhu hoi cii, | khong nghiém
phuc budi phong van, ,
) khong phan khong dugc ui | tuc, thiéu lich sy,
tham gia 0,5 khong duoc wi|
cam, duwoc ui| |, can than, mang | mang dép 1€, dép
phéng . can than mang
, can than, mang | giay tdy hodc [ x0 ngoéon khi
van giay ty hodc giay ,
giay tay hodc , giay thé thao. tham gia phong
, thé thao .
giay thé thao van.

Truéng By phan Dao tao Ky ning

kiém duyét dé thi
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Ngay kiém duyét: 29/09/2023
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