TRUONG DAl HOC VAN LANG
BO MON TIN HQOC PAI CUONG

BM-004

PE THI KET THUC HQC PHAN
Hoc ky 1, nam hoc 2023-2024

I. Thong tin chung:

Tén hoc phan: | K§ nang may tinh va tin hoc tng dung vin phong
M4 hoc phan: | 71CICT10012 S6 tin chi: | 2
Ma nhém 16p hoc phan: | Mén hoc chung
Hinh thace thi: Thwce hanh Thaoi gian lam bai: | 90 | phat
Thi sinh dwoc tham khdo tai liéu: Co O Khong
I1. Céc yéu cau ciaa dé thi nham dap ing CLO
. Trong so 2 | Lay dir
Ky ;':: CLO trong Z)élem liu do
hiéu | Néi dung CLO , thanh phan | Cauhéithisé | . |lwong
danh ) ., tol .
CLO i4 danh gia da Mire dat
g (%) PLO/PI
Xay dwng quyén N .
CLO4 | tidu luan theo quy | /™ | 50% Phan Word (eau |, 1
P hanh 1 dén céu 4)
chuan
Giai quyét cac van
dé vé tinh toan sé | Thuc Phan Excel (cau
L . . % . . 10/1
CLOs liéu co ban sir dung | hanh S0% 1 dén céu 9) 0/10
bang tinh Excel

I11. N§i dung cau héi thi

Céu 1: Header and Footer

Phan Word (deé 1é)

(1 diém)
Tuy chinh Header and Footer theo mau sau. Sinh vién phai dién day du théng tin vao.
Header:

Ngay thi: ....cococeeevvececenveeennn. Cathis e Phong thic oo
Footer:
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Céau 2: Columns
(2 diém)
Chinh Line Spacing: 1.15. Chinh Paragraph Spacing Before va After: 6pt.

KY NANG MEM

BM-004

rong xa hoi hién dai, k§ nang % hinh boi vay, ky nang mém

I mém la mot yéu té quan trong dwoc nhiéu nha tuyén dung
giip ban thanh cong trong 7xem trong. Khao sat cua

cudc song. Cac nghién ctru da chi ra CareerBuilder cho biét, khi danh gia
rang, k¥ ning mém quyét dinh 75% mot tng vién tiém nang cho cong viéc,
thanh coéng cia phan 1én cac nha
con  ngudi tuyén dung
con k§ ning khing  dinh
cing  (hay . rang ky ning
kién  thirc, " mém  quan
trinh do trong hon ky
chuyén  moén) nang cuing.
chi chiém 25%. Nhitng nha tuyén
K§ ning mém sé& quyét dung hang dau cé xu

dinh ban la ai, ban lam viéc

hudéng chon tng vién phu

nhuw thé ndo va hiéu qua tir cong hop vdi van hoa cong ty, ca ca khi
viéc ban s€ mang lai. diéu nay dong nghia vdi viéc ho phai

t6n thoi gian dé huan luyén lai.
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Céu 3: Table & Index & Equation

a) Table
(2 diém)
Chinh Line Spacing: 1.15. Chinh Paragraph Spacing Before va After: 6pt.
331 - ~ VWVMMVVWVWWW'\/W\.EE
¢ PIEM HQCKY I ¢
b
¢ STT HOQ TEN : TIN HQC 3
% VAN SU bIA - %
%é Ly thuyét | Thwe hanh %%
4 o
%g 1 Nguyén Thanh Thanh %%
33 2 in Phi Phi &
gg 2 Tran Phi Phi gg
& . 2
Eg 3 Hoang Hong Ha EE
8 3
< 4 Lé Hoang Oanh 2
s o
g . g
= 5 Lé Hoang Yeén &
S <
b) Index
(1 diém)
Muc luc
Cau 1: Header and FOOLEN ........ccviiiiecie ettt et et eb e be e s be e sare e saneenbneebeas 1
(@8 11 I 00 111111 0 1S OSSR 2
Cau 3: Table & IndeX & EQUALION .........coviiieiccece e 3
) IR I 1] L S 3
D) INUEX ..ttt 3
(o) T =0 1= o S 3
CaAU 4:TaDS & SMAMATT ...ttt e eebre e st e e st e e s ebbe e e enbeeesnbeeas 4
Q) TADS ..ttt e s 4
0] ST TV A o S SR 4

c¢) Equation
(1 diém)
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Cau 4: Tabs & SmartArt

BM-004

7a) Tabs
(2 diém)
Chinh Line Spacing: 1.15. Chinh Paragraph Spacing Before va After: 6pt.
HOA PON
Ténkhachhang: ...
So diénthoat: oo Piachi: .
Mahoadon: ... Ngay thanh toan:
Nhanvienthwe buén: .
G1a A1l VU e
Phirong thire thanh toan: O Tién mat

Q Chuyén khoan

Mhan vién thue hién

b) SmartArt
(1 diém)

\)

Khach hang

thuyét
ThUc
hanh
Van
dUng
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Phan Excel
Cho dir liéu nhu trong file Excel. Yéu cau (viét cong thuc & dong 5 sau d6 sao chép xudng
du 50 dong trong bang tinh)

Céu 1: (1 diém)
Xac dinh MA HOA dua vao 3 ky tu 2,3,4 cia MA HANG

Cau 2: (1.5 diém)
Xac dinh TEN HOA theo quy tic sau: (viét chinh xé&c déu tiéng Viét, chit Hoa / thuong
khong phan biét)

+ Néu MA HOA la TUL thi TEN HOA la Hoa Tulip

+ Néu MA HOA la CCG thi TEN HOA la Hoa Cam Chuéng

+ Néu MA HOA la LAI thi TEN HOA 14 Hoa Lai

Ciu 3: (1.5 diém)
Xac dinh GIA BAN dya vao MA HOA trong BANG GIA HOA ¢ Sheet [BangDo].

Ciu 4: (2 diém)
Xéc dinh gia tri cia cot KHUYEN MAI theo quy tic sau:

+ Néu NAM cua NGAY BAN 14 nim 2022 Hoic MA HOA [a TUL thi khuyén mai
la "gau bong"

+ Néu SO LUONG (BO) < 90 thi khuyén mai 1a "gio hoa"

+ COn lai thi khuyén mai la "thiép"

Cau 5: (1 diém)
Tinh PHi VAN CHUYEN (VND) = SO LUONG (BO) * PHi VAN CHUYEN (USD) *
TY GIA USD. Két qua duogc lam tron dén Hang Tram str dung HAM d3 hoc.

Céiu 6: (1 diém)
TRICH LOC dix liéu sang Sheet [TrichLoc] cac mau tin c6 SO LUGNG (BO) tir 65 dén
155.

Céu 7: (0.5 diém)
Poc yéu cau va sap xép bang tinh ¢ Sheet [SapXep], KHONG Sap xép tai sheet nay.

Cau 8: (1 diém)
Tai Sheet [ThongKe], Tinh Tong PHI VAN CHUYEN (USD) theo MA HOA.
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Céu 9: (0.5 diém)
V& db thi nhu mau sau:

TONG PHI VAN CHUYEN (USD)
THEO MA HOA

Series1

BM-004

DAP AN VA THANG DIEM

cuc dong, cot, 6. CO thuc hién
nhap ndi dung va trang tri van ban.

Phan cau héi Noi dung dap an Thang | Ghi
diém | chd
l. Word 10
Céau 1: Header and Footer 1.0
Tao va dinh dang Header theo mau | Lam dung theo mau, c6 canh Tab | 0.5
& Header va dién day du thong tin
nhu yéu cau
Tao va dinh dang Footer theo mau | Lam dtng theo mau, c6 chénsé | 0.5
trang va tong s trang
Céau 2: Columns 2.0
Tao va dinh dang Columns Chia dung s lwong cot, chinh 2.0
DropCap nhu yéu cau. C6 chén
anh vao vung chia cot va thuc
hién trang tri anh nhu yéu cau. Co
trang tri tiéu dé bai viét nhu yéu
cau.
Céu 3: Table & Index & 4.0
Equation
Tao va dinh dang Table theo mau | Lam dtng theo mau, c¢6 dung bd | 2.0
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C6 déng khung, t6 nén va thyc
hién dat Tab Stop trong bang.

Tao danh muc noi dung (muc luc) | Tao chinh xac cac danh muc néi | 1.0
dung dung Index va c6 2 cip bac
nhu yéu cau
Tao va dinh dang Equation Tao diing cac cau tric toan va thé | 1.0
hién dung cac phan tir trong cong
thirc
Cau 4: Tabs & SmartArt 3.0
Tao va dinh dang Tabs Nhap chinh xac noi dung. Tao | 2.0
dung loai Tab, s6 lwong va cau
hinh Leader chinh xac nhu yéu
Cau.
Tao va dinh dang SmartArt theo Chon dung loai SmartArt, c6 tao | 1.0
mau day du va chinh xac cac noi dung.
CoO chinh style va color cho
SmartArt
I1. Excel 10
Caul 1.0
Xac dinh MA HOA dyavao 3ky | mid(C5,2,3) 1.0
tu 2,3,4 cia MA HANG
Cau?2 1.5
Xac dinh TEN HOA theo quy tic | if(D5="TUL","HOA TULIP", 15
sau: (viét chinh xé4c dau tiéng Viét, | if(D5="CCG","HOA CAM
chir Hoa / thuong khong phan biét) | CHUONG", "HOA LAI"))
+ Néu MA HOA la TUL thi
TEN HOA la Hoa Tulip
+ Néu MA HOA la CCG thi
TEN HOA 14 Hoa Cam Chudng
+ Néu MA HOA la LAI thi
TEN HOA 14 Hoa Lai
Cau 3 1.5
Xac dinh GIA BAN dya vao MA | Hlookup(D5, 1.5
HOA trong BANG GIA HOA ¢ BangDo!$C$3:$F$4,2,0)
Sheet [BangDo].
Cau4 2.0
Xac dinh gia tri cia cot KHUYEN | if(or(year(G5)=2022,D5="TUL"), | 2.0

MAI theo quy tic sau:
+ Néu NAM cua NGAY
BAN 1a nam 2022 Hoic MA HOA

"gau bong",if(E5<90,"gié hoa",
“thigp"))
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2 TUL thi khuyén mai 12 "gau
bong"

+ Néu SO LUONG (BO) <
90 thi khuyén mai 1a "gio hoa"

+ Con lai thi khuyén mai la

"thigp"
Caubs 1.0
Tinh PHI VAN CHUYEN (VND) | Round(E5*15*$J$2,-2) 1.0
= SO LUGNG (BO) * PHI VAN
CHUYEN (USD) * TY GIA USD.
Két qua dugc 1am tron dén Hang
Tram sir dung HAM d3 hoc.
Cau b 1.0
TRICH LOC dix liéu sang Sheet Thuc hién chinh xac thao tac trich | 1.0
[TrichLoc] cac mau tin c6 SO loc dé iy ra cac mau tin nhu yéu
LUGQNG (BO) tur 65 dén 155, cau va sao chép vao Sheet
[TrichLoc]
Cau7 0.5
Doc yéu cau va sap xép bang tinh | Thuc hién chinh xac thao tac sap | 0.5
& Sheet [SapXep], KHONG Sip | xép dé két qua hién thi chinh xéc
Xép tai sheet nay. nhu yéu cau.
Cau 8 1.0
Tai Sheet [ThongKe], Tinh Tong | SumIf(DuLieu!$D$5:$D$54, 1.0
PHI VAN CHUYEN (USD) theo | ThongKe!C5,DuLieu!$I$5:$1$54)
MA HOA.
Cau9 0.5
V& db thi theo mau V& chinh xéc loai db thi voi ving | 0.5
dir liéu nhu yéu cau. Cé dinh dang
6 thi theo y&u cau.
Piém tong 20.0

Ngudi duyét dé

e

Th.S Nguyén Thu Nguyét Minh

TP. Hé Chi Minh, ngay 28 thang 11 nim 2023

Giang vién ra de

/

Th.S Nguyé&n Quéc Huy
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