TRUONG DAl HOC VAN LANG
BO MON TIN HQOC PAI CUONG

BM-004

PE THI KET THUC HQC PHAN
Hoc ky 1, nam hoc 2023-2024

I. Thong tin chung:

Tén hoc phan: | K§ nang may tinh va tin hoc tng dung vin phong
M4 hoc phan: | 71CICT10012 S6 tin chi: | 2
Ma nhém 16p hoc phan: | Mén hoc chung
Hinh thace thi: Thwce hanh Thaoi gian lam bai: | 90 | phat
Thi sinh dwoc tham khdo tai liéu: Co O Khong
I1. Céc yéu cau ciaa dé thi nham dap ing CLO
. Trong so 2 | Lay dir
Ky ;':: CLO trong Z)élem liu do
hiéu | Néi dung CLO , thanh phan | Cauhéithisé | . |lwong
danh ) ., tol .
CLO i4 danh gia da Mire dat
g (%) PLO/PI
Xay dwng quyén N .
CLO4 | tidu luan theo quy | /™ | 50% Phan Word (eau |, 1
P hanh 1 dén céu 4)
chuan
Giai quyét cac van
dé vé tinh toan sé | Thuc Phan Excel (cau
L . . % . . 10/1
CLOs liéu co ban sir dung | hanh S0% 1 dén céu 9) 0/10
bang tinh Excel

I11. N§i dung cau héi thi

Céu 1: Header and Footer

Phan Word (deé 1é)

(1 diém)
Tuy chinh Header and Footer theo mau sau. Sinh vién phai dién day du théng tin vao.
Header:

Ngay thi: ....cococeeevvececenveeennn. Cathis e Phong thic oo
Footer:
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Céu 2: Columns
(2 diém)

BM-004

Chinh Line Spacing: 1.15. Chinh Paragraph Spacing Before va After: 6pt.

@ dung nang lwong
sach: Hay s dung
cdc nguoén ning
lwong cé thé tai tao bét cur
khi niao co thé nhuw nang
Iwong tir gié, 4nh ning mat
troi... Péay la cac loai nang
Iwong sach vi viéc san xuat
va tiéu thu ching khéng
lam phat sinh khi thai g3
hiéu tng nha kinh
dung céc loai nhién li&
thach.
guyén tic
(reduce, reus
recycle): Gia
dung - tai st dung - sur
san pham tai ché, hay doi
mit véi thue té 1a ching ta
tiéu thu nhiéu hon cdi ma
thién nhién c6 thé cung cip
cho ching ta va moi thw
dang dan can kiét, ké ca
nuée! Vi vay, trede hét hay
giam thiéu nhu cau tiéu
diung cua ban thin hon la
phai téi st dung va tai su

Nhitng cach bao vé méi treong sdng

dung s& con tot cho méi
treomg hon phai tai ché céc
san pham da vt di!

a tam ao ta! Uu tién

st dung cac san vat

duoc san xuat tir dia
phuong, nhw ve_i)'r_‘/%é giam
duge st van chuyén la mot
trong nhitng nguyén nhén
lam tiéu hao nang lwong va
tang lwong thai ca’f
0 ‘l.lg.l Thfl'_ g,

] CILLL

nhiét d6i thom ngon, bo
dudng.

iét kiém gidy: Hay

tranh thu luét web

dé tim kiém thong
tin, thay vi ¢t chim cham
doc bdo, giri email va file
thay vi viét thu, day la ban
di goép phin bao vé cay

xanh - la nguyén liéu chinh
san xuat ra giay.
iam s dung ti
nilon: Ban c¢o tin
rang cédc tui nilon
khéng thé bi phan huy sinh
hoc nén chiing c6 thé ton tai
trong méi triong dén hang
trim niam va dé san xuat ra
iéu mii nhya phai tiéu
barrel dau hoa,
st dung gidy,
... dé goi san
i sit dung loai

| dung 4nh sdng
mat troi: Tai sao
ban khong mé tung
cira s6 ngdi nha ban bét ci
khi nao c6 thé dé don 4nh
sang mait trol thay vi s
dung cac loai dén chiéu
sang, nhwr viy ban sé& giam
dugc lwong dién nang tiéu
thu, dong thoi tiét kiém
duoc tii tién cua minh.
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Céau 3: Table & Index & Equation
a) Table
(2 diém)
Chinh Line Spacing: 1.15. Chinh Paragraph Spacing Before va After: 6pt.

BANG MO TA CONG VIEC

BM-004

Ngwéi thiét 1ap Nguwdi kiém soat

(K¥ tén) (K¥ tén)

M3 s0 cong viéc:

B6 phan:

b) Index
(1 diém)

(O T Il [=T=To [T =T g [0 B 0T (=]
(@8 1U 7 Of0 ] 11131 1
Cau 3: Table & INdeX & EQUALTION ........coveieiiiiiiiieriee s
Q) TADIE o
0) 111 1= SO
C) EQUALTION ... e
CaAU 4:TabS & SMAMTATT . .ot sr e s sabe e s srae e

¢) Equation
(1 diém)

| =
—
[
2

[
T=2 27 |—+ 27 |— | = 1.5¢
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Cau 4: Tabs & SmartArt

a) Tabs
(2 diém)
Chinh Line Spacing: 1.15. Chinh Paragraph Spacing Before va After: 6pt.
Trung tim thanh thiéu nién CONG HOA XA HOI CHU NGHIA VIET NAM
Quin Binh Tin Péc lap — Ty Do — Hanh phuc

THONG TIN PANG KY TOUR DU LICH

0 VA 00 e e e e gid1 tinh: ANam/AN
Ngaysmh- Notsmnh: o
T vl «F SRS
S0 BN TN0AIT
Tour mudn dang ky: ... - Ngaydulich: ..
Tp.HCM , ngay...thang. .nam...
Ky tén, ghi ho tén

b) SmartArt
(1 diém)

Lwgc st Trirong PH Vin Lang

VLU

1999-Lira SV dau tét nghiép

2009-Kiém dinh lan 1
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Phan Excel
Cho dir liéu nhu trong file Excel. Yéu cau (viét cong thuc & dong 5 sau d6 sao chép xudng
du 50 dong trong bang tinh)

Céu 1: (1 diém)
Xac dinh MA VAT TU dya vao 2 ky tu dau caia MA HANG.

Cau 2: (1.5 diém)
Xac dinh TEN VAT TU theo quy tic sau: (viét chinh xac dau tiéng Viét, chit Hoa / thuong
khong phan biét)

+ Néu MA VAT TU 1a XM thi TEN VAT TU la Xi Ming

+ Néu MA VAT TU 1a CA thi TEN VAT TU 1a Cat

+ Néu MA VAT TU 1a TH thi TEN VAT TU 1a Thép

Ciu 3: (1.5 diém)
Xac dinh GIA NHAP dya vao MA VAT TU trong BANG GIA NHAP VAT TU ¢ Sheet
[BangDo].

Cau 4: (2 diém)
Xéc dinh gia tri cia cot CHIET KHAU theo quy tic sau:

+ Néu NGAY cua NGAY NHAP Ia tir 4 dén 15 Va MA VAT TU 1a XM thi chiét
khau 12 0.2

+ Néu SO LUONG MUA (TAN) < 150 thi chiét khau 13 0.15

+ Con lai thi chiét khau la 0.05

Cau 5: (1 diém)
Tinh PHi LUU KHO (VND) = SO LUGNG MUA (TAN) * PHI LUU KHO (USD) * TY
GIA USD. Két qua duoc 1am tron dén Hang Chuc st dung HAM d4 hoc.

Cau 6: (1 diém)
TRICH LOQC dix liéu sang Sheet [TrichLoc] cac mau tin c6 SO LUGNG MUA (TAN) >=
275.

Céu 7: (0.5 diém)
Doc yéu cau va sap xép bang tinh ¢ Sheet [SapXep], KHONG Sép xép tai sheet nay.

Ciu 8: (1 diém)
Tai Sheet [ThongKe], Dém Cac Mau Tin theo MA VAT TU.
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Céu 9: (0.5 diém)
V& db thi nhu mau sau:

PEM CAC MAU TIN THEO MA

VAT TU
25
22

| //
1> 14 ~14
10

5

0 T T 1

XM CA TH

BM-004

DAP AN VA THANG DPIEM

Phan cau héi Néi dung dap an Thang | Ghi
diém | chd
l. Word 10
Céu 1: Header and Footer 1.0
Tao va dinh dang Header theo mau | Lam dting theo mau, c6 canh | 0.5
Tab ¢ Header va dién diy du
thong tin nhu yéu cau
Tao va dinh dang Footer theo mau | Lam dung theo mau, c6 chén | 0.5
s6 trang va tong sb trang
Céau 2: Columns 2.0
Tao va dinh dang Columns Chia dung s6 luong cét, chinh | 2.0
DropCap nhu yéu cau. C6
chén anh vao vung chia cot va
thuc hién trang tri anh nhu
yéu cau. C6 trang tri tiéu dé
bai viét nhu yéu cau.
Céau 3: Table & Index & Equation 4.0
Tao va dinh dang Table theo mau Lam dung theo mau, c6 ding | 2.0
b6 cuc dong, cot, . Co thuc
hién nhap noi dung va trang tri
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van ban. C6 dong khung, to
nén va thuc hién dit Tab Stop
trong bang.

Tao danh muc noi dung (muc luc) Tao chinh xac cac danh muc | 1.0
noi dung dung Index va co 2
cap bac nhu yéu cau

Tao va dinh dang Equation Tao dung cac cau tric toan va | 1.0
thé hién dung cac phan tir trong
cong thuc

Cau 4: Tabs & SmartArt 3.0

Tao va dinh dang Tabs Nhap chinh xac noi dung. Tao | 2.0
dung loai Tab, s6 lugng va cau
hinh Leader chinh x4c nhu yéu
Cau.

Tao va dinh dang SmartArt theo mau | Chon dung loai SmartArt, ¢é | 1.0
tao day du va chinh xac cac noi
dung. Co chinh style va color
cho SmartArt

I1. Excel 10

Caul 1.0

Xéc dinh MA VAT TU dya vao 2 ky | left(C5,2) 1.0

ty dau cia MA HANG.

Cau 2 1.5

Xac dinh TEN VAT TU theo quy tic | if(D5="XM","XI MANG", 1.5

sau: (viét chinh xé4c dau tiéng Viét, | if(D5="CA","CAT", "THEP"))

chir Hoa / thuong khong phan biét)

+ Néu MA VAT TU 1a XM
thi TEN VAT TU la Xi Ming

+ Néu MA VAT TU 1a CA
thi TEN VAT TU la Cat

+ Néu MA VAT TU 1a TH thi

TEN VAT TU la Thép

Cau 3 1.5

Xac dinh GIA NHAP dya vao MA | Hlookup(D5, 1.5

VAT TU trong BANG GIA NHAP | BangDo!$C$3:$F$4,2,0)

VAT TU ¢ Sheet [BangDo].

Cau 4 2.0

Xéc dinh gia tri caa cot CHIET if(and(and(day(G5)>=4, 2.0

KHAU theo quy tic sau:

day(G5)<=15),D5="XM"),
0.2,if(E5<150,0.15,0.05))
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+ Néu NGAY cua NGAY
NHAP I3 tr 4 dén 15 Va MA VAT
TU 1a XM thi chiét khau 13 0.2

+ Néu SO LUONG MUA
(TAN) < 150 thi chiét khau 13 0.15

+ Con lai thi chiét khau 1a

0.05

Céaub 1.0

Tinh PHI LUU KHO (VND)=SO | Round(E5*15*$J$2,-1) 1.0

LUGONG MUA (TAN) * PHI LUU

KHO (USD) * TY GIA USD. Két

qua duoc 1am tron dén Hang Chuc

st dung HAM d4 hoc.

Céau b6 1.0

TRICH LOC dix liéu sang Sheet Thuc hién chinh xac thao tac | 1.0

[TrichLoc] cac mau tin c6 SO trich loc dé lay ra cac mau tin

LUGNG MUA (TAN) >= 275. nhu yéu ciu va sao chép vao
Sheet [TrichLoc]

Cau7 0.5

Poc yéu cau va sap xép bang tinh & | Thuc hién chinh xéac thao tac | 0.5

Sheet [SapXep], KHONG Sip xép | sap xép dé két qua hién thi

tai sheet nay. chinh xac nhu yéu cau.

Céu 8 1.0

Tai Sheet [ThongKe], Pém Cac Mau | Countlf(DuLieu!$D$5:$D$54, | 1.0

Tin theo MA VAT TU. ThongKe!C5)

Cau9 0.5

V& db thi theo mau V& chinh xac loai do thi vai | 0.5
viing dit liéu nhu yéu cau. Co
dinh dang d thi theo yéu cau.
Piém tong 20.0

Ngudi duyét dé

e

Th.S Nguyén Thu Nguyét Minh

TP. Ho Chi Minh, ngay 28 thang 11 nam 2023
Giang vién ra dé

T

Th.S Tran Thi Yén Nhi
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